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On the day Checklist
	Day:
	
	Date:
	

	Start Time:
	
	Finish Time:
	

	Location:
	

	Contact
	
	Phone:
	

	# Guests:
	
	
	


Check
Check off the following list to make sure you have everything you need to make your packing party a great success. 
	☐	Do you have all the bags you need to pack?

	☐	Do you have all the required products to pack your bags?

	☐	Have you printed enough labels for the number of bags you are packing?

	☐	Have you printed enough postcards or blank notes to pop into the bags?

	☐	Have you printed copies of the product checklists for the bags you are packing?

	☐	Have you got packing tables set up?

	☐	Have you got some form of location or box to transport and collect packed bags in?

	☐	Have you printed a poster for people to donate directly to your fundraising page?

	☐	Do you have food and beverages organised for your guests?

	☐	Have you printed your runsheet and read over your notes?

	☐	Have you taken photos of your set up and people packing bags?

	☐	Have you posted on social media?

	☐	Have you set a date to drop off your made up bags to a Bunnings collection point?
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