
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Building a  

Collection Box 

 

There is 5 parts to your box: 

• Lid 

• Topper 

• 2 x side pieces 

• Bottom 



 

 

 

 

 

 

 

Assembling the box 

The Base  
 
 

First, bend along all perforated lines so they 

will fold easily. 

Then fold sides A and B (the sides with tabs 
attached) upright and bring the tabs 
forward.   
 

The tabs go out at 90 degrees and tuck 

inside sides C and D to hold the edges 

together in a nice sturdy rim 

Fold sides C and D up and over the tabs and 
press the edges down into the little slits in the 
base to fix it all in place.   

 



 

 

 

 

 

 

 

 

 

 

 

The Sides  
 
 

The sides of your box come in two pieces, 
each with a rectangle (the front/back) and 
a slightly slanted part (the left/right).  
 

Bend along the perforated lines 
again, then sit your sides upright 
next to each other.   
  

Hint: Make sure the text on the 
outside is right way up – this will help 
you orient yourself.   
  

Connect your back left corner first.   
 

Slide the larger piece (shown here on 

the right hand side) into the slot on the 

left hand side. Be sure to keep the small 

tab outside as shown here. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Then insert the small tab into the slot. 
Ensuring they are flush together to 
keep your box safe and secure.   
  

Then pop your completed sides into 
the base to secure it and keep it 
upright.   
 



 

 

 

 

 

 

 

 

 

 

 

Congratulations Your Box is ready to accept donations and we look forward 

to collecting them and helping women and girls in need. 

Thank you for helping us to Share The Dignity 

The Top  
 
 

Like the bottom, the top has edges 

that stand up from it, with tabs that 

are sandwiched into the sides next to 

them to keep the edges together at a 

right angle. 

 

The difference is that instead of just folding up and down once, the edge panels have a 
third strip that lies flush against the actual top of the box.   
  
Place your box lid on the sides completing the collection box 

 

The Topper Card  
 

Insert the Topper card into the two slots in 
the top of the box. Shown circled here.   
 

 


